
  

 
 جمهوريت مصز العزبيت

 

  

   

 

 

   

 

 

 

 

 معهذ التخطيط القومى
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 فاعليت النظم الخبيزة فى رفع كفاءة آداء

 الجمعياث الأهليت فى جمهوريت مصز العزبيت
 

 

ىــإيمان أحمذ الشزبيند.   
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In business and pevsonal life, you keep track of information from a
variety of sources, each related to a particular topic or purpose. Your
knowledge and organizational skills are required to coordinate information
from all these sources(This is data base).

Using Microsoft Access, you contate the information from these
various sources and organize it intoassingle relationships between sources
of information, and Microsoft Access can manage the connections for you
with the object you create. Such as forms, queries, and reports - you can
keep all your information up-to- date quickly and efficiently, get answers to
questions, and print reports, charts, and labds(Inavelational database, you
store the data from each source of information in a separate table and then
you define the relationships between the tables so that you can use
information from more than one table at a time).

It's usually easiest to add data to a database by using a form. In
Microsoft Access, you can use a form to add, view, and edit your data one
or more. records at a time. you can also work with data from several tables
at once with forms, and automate tasks by including macros or visual basic
in your forms. once you've added data to you database, you'll want to
analyze the data in different ways. You can use aquery to perform
calculations and totals, or to select only certain kinds of data. For Example,
you can define a query to show all customers who have placed orders within
the last year.

Ysing reports, you can print yous data in a broad variety of layouts
an type styles. Reports can print data from fields, text you define, totals and
the results of calculations, or charts, piclures, or others objects - even
another report. You can also use reports to print mailing labels.
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<\) Awad Mohamed Ahmed. Introduction to Microsoft Access Instituteof National Planning,

November 1997, P. 1-6.
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